Position Description

Director, Teen & Young Adult Health Program

Health Program Manager

Overall Responsibilities:

The Director provides leadership and management of the statewide Teen and Young Adult Health Program (TYAHP), under the direction of the Director of Community Health Programs, the Director of the Division of Community and Family Health and the Director of the Bureau of Health. The goal of the TYAHP is to improve the health status of adolescents.  This is accomplished primarily by increasing access to quality services designed to meet the needs of adolescents and by reducing high risk behaviors.  Primary program responsibilities currently include family planning, abstinence education, adolescent pregnancy and parenting services, school based health centers, comprehensive school health education, peer leader programs, and primary prevention of teen pregnancy programs. Program development, coordination, surveillance, contract development and management, development and monitoring program budget, preparing grant applications, and supervision of personnel are all part of the responsibilities. The Director assigns areas of program responsibility with input from the Assistant Director.  Currently, the Director has primary responsibility for contract management in the areas of family planning, adolescent pregnancy and parenting services, school based health centers, and peer leader programs.  In addition, the Director is responsible for forging working relationships with staff within the Division of Community and Family Health, within the Bureau, within the Department, in other departments, and from external partners to jointly address these and other adolescent health issues and to coordinate the work of the TYAHP with others.

Specific Duties:

Develops goals, objectives and strategies for the Teen & Young Adult Health Program, implements those strategies and  evaluates program progress and outcomes

Provides leadership on policy development for the program and functions as primary contact with other departments, programs, and federal agencies around issues of adolescent health and family planning.

Develops and monitors program budget.

Prepares requests for proposals and facilitates application and review process for program grants. Develops performance-based contracts and agreements. Oversees the administrative management of contracts/ agreements.  Where applicable, such management will be done in conjunction with staff from other agencies that jointly administer such grants.

Develops and updates program administrative guidelines, including policies and procedures relating to program grants.

Maintains awareness of pertinent legislation, regulation and policies; provides technical assistance to legislator and legislative committees; prepares and presents testimony at public hearings relating to assigned areas.  Reviews, analyzes, and interprets current and new federal and state program laws and related laws, regulations and guidelines.

Serves as the primary liaison with grantee agency staff for assigned grants.

Monitors provider performance compared to contract/agreement requirements and takes necessary corrective actions.  Monitors monthly, quarterly, and yearly reports from grantees and provide feedback.

Provides technical assistance to grantees including quarterly meetings, yearly site visits and other individualized technical assistance, as needed.

Advocates for the needs of the target population through presentations, participation on committees, written materials and individual contacts. Represents the TYAHP to the media and national organizations.

Prepares and collaborates on grant applications for potential funding for program activities; prepares required reports to funding sources for assigned areas.

Maintains awareness of data, research and program innovations related to adolescent health.

Conducts surveillance of target population.  Collaborates surveillance activities with other agencies such as the Youth Risk Behavior Survey with DOE.  Evaluates and analyzes data on the target population from various sources.

Provides personnel management, including day-to-day supervision, technical assistance and training, performance management reviews, and hiring of program employees. 
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