North Dakota Department of Health

Job Description

Public Health Nurse Consultant II (pending reclassification)

EXEMPT:  Yes






JOB CODE:  

SALARY LEVEL:






DIVISION:  Family Health

LOCATION: Bismarck – Capitol




EMPLOYEE:  Vacant

REPORTS TO: 

SUMMARY:  Promote healthy lifestyles though education, coordination and collaboration of services for children through adolescents.

ESSENTIAL DUTIES AND RESPONSIBILITIES include the following.  Other duties may be assigned.

1.
Coordinate/Manage the Early Childhood Comprehensive Systems (ECCS) Grant.

· Directs the overall operations of the grant; is the responsible authority for ensuring the annual grant and all other necessary reports/documentation are submitted to the HRSA.

· Responsible for budget development and monitoring.

· Chairs the Healthy North Dakota Early Childhood Alliance (HNDECA) and Steering Committee.

· Oversees the development and implementation of the HNDECA State Plan.

· Writes and monitors grant contracts.

· Provides consultation and technical assistance to project grantees.

· Assures coordination with other agencies.

2.
Provide nursing consultation services regarding child and adolescent health issues.

· Act as a resource and collaborate with various local and state entities such as local public health, North Dakota Child Care Resource and Referral, Head Start and the ND Health Tracks Program to coordinate appropriate trainings, referrals, information, and provide technical assistance as requested.

· Advocate for child and adolescent health issues through participation in various committees/workgroups such as asthma, injury, suicide, school health, etc.

3.
Provide nursing consultation services regarding school health/nursing issues.

· Provide technical assistance and nursing consultation to the North Dakota School Nurses Organization (NDSNO) and local school nurses.

· Monitor school nursing legislative issues in collaboration with NDSNO and other appropriate state and local agencies.

· Collaborate with state and local agencies to develop, implement and monitor school nursing activities.

· Collaborate with the NDSNO executive committee to plan the NDSNO meetings.

· Attend and participate in the NDSNO meetings.

· Represent the Division of Family Health on committees, task forces, special work groups, focus groups, and ad hoc committees with regard to school health/nursing issues.

· Respond to school health related phone calls and requests for information.

· Maintain membership in the NDSNO, National Association of School Nurses and National Association of State School Nurse Consultants.

· Facilitate regular updates/revisions to the North Dakota School Health Service Guidelines.  
· Provide oversight to the Scoliosis Screening Program (House Concurrent Resolution No. 3022).  
4.
Provide nursing consultation services to other programs in the Division of Family Health


and Community Health Section.

· Be first responder to head lice questions and requests for information.  

· Provide back-up response to Birth Review, SIDS and other requests for information regarding health issues.  
· Respond to any written, telephone, and face-to-face inquiries regarding child and adolescent health care issues.

· Assist with grant writing, annual reports, biennial reports, State of the State report, and any other reports and surveys as related to children and adolescent health care issues for the Division of Family Health and/or Community Health Section.  

· Attend and participate in Division of Family Health and Community Health Section staff meetings as schedule allows.

· Provide nursing expertise on child and adolescent health issues to other programs in the Division of Family Health and Community Health Section as requested and as schedule allows.

· Submit a monthly progress report to the Division of Family Health director.

5.
Perform other duties as assigned by division director or immediate supervisor.

NON-ESSENTIAL FUNCTIONS:

The following items can be done by someone else if needed or are non-essential:

Monitor and evaluate programs for grants awarded.

Prioritize educational needs.

QUALFICATON REQUIREMENTS: 

To perform this job successfully, an individual must be able to perform each essential duty satisfactorily.  The requirements listed below are representative of the knowledge, skill, and/or ability required.  Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.

EDUCATION AND/OR EXPERIENCE:

Requires a bachelor’s degree with a major in nursing and four years of professional nursing experience, one of those in public health. Work experience in public health, health care systems, program administration, or providing health education/training programs may substitute for up to two years of the degree requirement on a year-for-year basis. OR advanced practice nursing or a master’s degree with a major in public health, health education, nursing administration, or other closely-related health field and three years of professional nursing experience. Must also have current licensure or eligibility for licensure as a registered nurse in North Dakota.
LANGUAGE SKILLS:

Ability to read, analyze, and interpret general business periodicals, professional journals, technical procedures, or governmental regulations.  Ability to write reports business correspondence, and procedure manuals.  Ability to effectively present information and respond to questions from groups of managers, clients, customers, and the general public.

MATHEMATICAL SKILLS:

Ability to add, subtract, multiply, and divide in all units of measure, using whole numbers, common fractions, and decimals.  Ability to compute rate, ration, and percent and to draw and interpret bar graphs.

REASONING ABILITY:

Ability to solve practical problems and deal with a variety of concrete variables in situations where only limited standardization exists.  Ability to interpret a variety of instructions furnished in written, oral, diagram, or schedule form.

CERTIFICATES, LICENSES, REGISTRATIONS:

Licensed or eligible for licensure in North Dakota as a Registered Nurse. 

OTHER SKILLS AND ABILITIES:

Computer and other office equipment.

Valid Driver’s license or ability to travel independently.

PHYSICAL DEMANDS:

The physical demands described here are representatives of those that must be met by an employee to successfully perform the essential functions of this job.  Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.

While performing the duties of this job, the employee is regularly required to sit and reach with hands and arms.  The employee frequently is required to talk or hear and use hands to finger, handle or feel controls and objects.  The employee is occasionally is required to stand, walk and taste or smell.

The employee must occasionally lift and/or move up to 25 pounds.  Specific vision abilities required by this job include close vision, distance vision, peripheral vision, depth perception and the ability to adjust focus.

WORK ENVIRONMENT:

The work environment characteristics described here are representative of those an employee encounters while performing the essential functions of this job.  Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.

The noise level in the work environment is usually moderate.

