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Washington General Service (WGS)
POSITION DESCRIPTION

	1.  ▼ Position Action (Create or Maintain Position)  HRMS has more fields – these are main fields
 FORMCHECKBOX 
 Establish   FORMCHECKBOX 
 Reallocate   FORMCHECKBOX 
 Update Data (Indicate Change) new position description and increase to full time

	2.  Position Staffing Status    

  FORMCHECKBOX 
 Vacancy - Open      FORMCHECKBOX 
 Vacancy - Occupied      FORMCHECKBOX 
 Vacancy - On Hold
	3.  Date Last Reviewed (If Established Position)



	4. Object Abbreviation (Position #)


	5. Current Class Title 


	6.  Proposed Class Title 

▼     

	7. Job - Working Title

School Health Services Consultant
	8.  Assignment Pay (Capture In Essential Functions)

▼  FORMCHECKBOX 
  Dual Language     FORMCHECKBOX 
  Other       

	9.  Pay Scale Type 

▼ FORMDROPDOWN 

	10.  Pay Scale Area (Non-Rep or Collective Bargaining Unit)

▼     
	11.  Salary Range 

       

	12.  Incumbent’s Name (If Filled Position)

N/A
	13.  Business Area (Agency)

▼DOH
	14. Org Unit (Division/Work Unit) 
▼CFH/OMCH/CAH

	15.  Address Where Position Is Located

111 Israel Rd SE (TC2) Tumwater

	16.  Personnel Sub-Area 

▼ Excepted
	17.  Employee Group 

▼ FORMDROPDOWN 

	18.  Indicate work schedule
 FORMCHECKBOX 
 Part Time      FORMCHECKBOX 
 Full Time
	19.  Overtime Eligible
 FORMCHECKBOX 
 Yes      FORMCHECKBOX 
 No

	20.  Supervisor’s Object Abbreviation (Position #)

▼ 
	21.  Supervisor’s Name


	22.  Supervisor’s Phone



	Position Objective

	23.  Discuss in a few sentences what the position is required to accomplish.  Summarize the scope of impact, responsibilities, and how the position supports/contributes to the mission of the organization.  Include an organizational chart.

The mission of the Child and Adolescent Health (CAH) Section is to promote, support and provide public health leadership for state and community-based systems that assure the health and well being of children, youth, and families. This position, under the supervision of the section manager, is the CAH Section lead on school health issues and access to health care and serves on an Office of Maternal and Child Health (OMCH) regional team.  The position supports the OMCH priorities related to healthy physical growth and cognitive development and access to preventive and treatment services.





	Supervisory or Lead Worker Relationships

	24 (a). Is this a lead position?      FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No                 Is this a supervisory position?      FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No   

If supervisory, list the subordinate employees by job classification and the number of hours they each work per week.  

	Job Classification (Name Optional)
	Hours Worked Per Week

	
	     

	24 (b). Check the boxes that apply to this position 

       FORMCHECKBOX 
 Assigns Work      FORMCHECKBOX 
 Instructs and Checks the Work of Others      FORMCHECKBOX 
 Evaluates       FORMCHECKBOX 
 Corrects

   *  FORMCHECKBOX 
 Disciplines    *  FORMCHECKBOX 
 Hires     *  FORMCHECKBOX 
 Terminates Others     (* Has the authority to effectively recommend these actions.)

	Summarize the following information in narrative format.

· How is work assigned? 

   
· With whom does the position interact to accomplish work? 

     
Add any additional information that clarifies this position’s lead or supervisory responsibilities. 

     



	Essential Functions


Link to DOP Guidance on essential functions:  http://www.dop.wa.gov/HRProfessionals/ReasonableAccommodation/EssentialFunctions.htm  
	25.  List the essential functions of this position.  Functions listed in this section are primary duties and are fundamental to why the position exists.  (Do not assign percentage of time in this section.)

Leads Child and Adolescent School Health Activities:
•
Designs and implements Child and Adolescent Health (CAH) Section’s plan to address health services within the department’s coordinated school health model including determining which parts of the model are most relevant to CAH.

•
Coordinate with Office of the Superintendent of Public Instruction and the other OMCH sections of communication with the school nurse corps on information exchange and work on mutually beneficial activities

•
Participates with OMCH director, section manager and other consultants on planning, implementing, and evaluating other child and adolescent school health activities in accord with the OMCH priorities. 

•
Develops and manages contracts that provide services/consultation/training/evaluation for school health

•
Provides consultation to contractors to assure that terms of Statement of Work are being met

•
Counsels local health in planning/maintaining school health related activities

•
Follows the professional literature on school health and related topics

•
Monitors and analyzes legislation on school health and other related issues

Manages implementation of the DOH components of the Washington State Partnership for Youth (WSPY) plan:

•
Identifies the key DOH components of the plan

•
Develops a logic model and work plan for the DOH responsibilities in the WSPY plan

•
Facilitates meetings regarding the WSPY work  and keeps management briefed on the implementation progress

•
Develops and disseminates materials needed for implementation 

Promotes access to services for children and adolescents, including physical, oral and mental health) based on Bright Futures Health guidelines, medical home model and in accord with the OMCH priorities:

•
Promotes and advocates for the needs of children and adolescents within the medical home model

•
Collaborates with the Medical Assistance Administration to maximize the utilization of Early and Periodic Screening, Diagnosis and Treatment (EPSDT) for children and adolescents

•
Promotes access and utilization of screening, diagnosis ant treatment for all children regardless of public or private payee

•
Promotes the use of Bright Futures Health guidelines by providers and caregivers

•
Advocates for health services for disenfranchised children and youth including the homeless, street survivors, incarcerated or not enrolled or attending schools

Leads parent and family involvement component:

•
Participates with the section manager, OMCH director and other program staff on planning, implementing, and evaluating strategies for involving parents and families in CAH programs

· Develops proposals, grant applications, decision packages, and briefing documents regarding current child care health consultation activities and plans for the future 

Participates as member of MCH Regional Team:

•
Communicates any MCH related issues of concern regarding policies or protocols that may affect LHJs and MCH to the designated Manager supporting an MCH Region Team 

•
Attends monthly MCH Combined Team meetings and MCH Region Team meetings as scheduled OR assure that the MCH Region Team is represented at the monthly MCH Combined Team meeting

•
Participates in scheduled MCH Region Team meetings

•
Takes responsibility (with MCH Region Team members) for facilitating assigned monthly MCH Combined Team meetings using agreed upon format

•
Identifies individual and MCH Region Team training needs

•
Assists in orientation of new team members  

•
Provides and/or facilitate provision of technical assistance/consultation to counties as requested or needed

•
Responds to county requests for information or clarification

•
Provides connections as appropriate to other DOH programs for collaborative opportunities or assistance for LHJs  

•
Engages with LHJs in planning MCH Regional meetings and special activities

•
Assures that there is at least one annual evaluation of MCH Regional meetings at a regional level

•
Takes responsibility for planning and facilitating assigned MCH Regional meetings with regional partners

Coordinates and provides oversight for the fiscal processes of contracts managed by this position:

•
Understands the budgeting and A19 approval process 

•
Meets regularly with the fiscal coordinator to identify work priorities

•
Requests/reviews custom fiscal reports needed for program decision-making


	Working Conditions

	26.  Describe working environment and anticipated variation in working hours.  Some or all of these conditions may be noted under the essential functions section.

May occasionally require statewide travel and work in excess of the 40 hours per week to meet critical deadlines.

	Key and Other Work Activities

	Spreadsheet for calculating percentages on the Department of Personnel web site:  calculating percentages 

	27 (a). List and note percentage of time assigned to key work activities of the position and identify tasks performed in support of key activities.

Leads Child and Adolescent School Health Activities by designing and implementing Child and Adolescent Health (CAH) Section’s plan to address health services within the department’s coordinated school health model including determining which parts of the model are most relevant to CAH; includes: coordinating with Office of the Superintendent of Public Instruction and the other OMCH sections on communication with the school nurse corps to exchange information and work on mutually beneficial activities, developing and managing contracts that provide services/consultation/training/evaluation for school health, consulting with local health on planning/maintaining school health related activities and monitoring and analyzing legislation on school health and other related issues (25%)

Manages implementation of the DOH components of the Washington State Partnership for Youth (WSPY) plan including: Identifying the key DOH components of the plan, developing a logic model and work plan for the DOH responsibilities in the WSPY plan, facilitating meetings regarding the WSPY work, keeping management briefed on the implementation progress, and developing and disseminating materials needed for implementation. (20%)

Promotes access to services for children and adolescents, including physical, oral and mental health) based on Bright Futures Health guidelines, medical home model and in accord with the OMCH priorities through collaboration with the Medical Assistance Administration to maximize the utilization of Early and Periodic Screening, Diagnosis and Treatment (EPSDT) for children and adolescents, promoting access and utilization of screening, diagnosis ant treatment for all children regardless of public or private payee, promoting the use of Bright Futures Health guidelines by providers and caregivers, and advocating for health services for disenfranchised children and youth including the homeless, street survivors, incarcerated or not enrolled or attending schools (15%)

Leads parent and family involvement component through planning, implementing, and evaluating strategies for involving parents and families in CAH programs. (10%)

Develops proposals, grant applications, decision packages, and briefing documents regarding current school health  activities and plans for the future. (10%)

Participates as member of an OMCH Regional Team including participating in monthly OMCH Combined Team meetings and OMCH Region Team meetings as scheduled, assisting in orientation of new team members, providing and/or facilitating provision of technical assistance/consultation to counties as requested or needed, engaging with LHJs in planning MCH Regional meetings and special activities. (10%)




	 27 (b). List and note percentage of time assigned to other work activities.

Represents Child and Adolescent Health at meetings and conferences with representatives of federal, state and local agencies. (5%)

Other duties as assigned (5%)



	Placeholder for user to incorporate the in-training plan if appropriate for position

	


	General Qualifications


Link to DOP Guidance on Competencies and Qualifications: http://www.dop.wa.gov/HRProfessionals/Competencies 

	28 (a).  Required Education, Experience, Skills and Abilities/Competencies  
Understanding of public health, public school system and local public health jurisdictions structure in addressing community health issues

Familiarity with the literature on child and adolescent health, school health, health access in Washington State and use of evidence based public health interventions and credible sources of evidence

Ability to mobilize people and resources to address an issue, and develop and convene internal and external partnerships

Ability to facilitate group consensus and decision making

Understanding of child and adolescent development and physical, oral, and mental health service delivery systems in Washington State and gaps in services

Ability to interact professionally, sensitively, and effectively with persons of all ages and lifestyle preferences, and from diverse cultural, racial, socioeconomic, educational, ethnic and professional backgrounds

   


	28 (b).  Preferred/Desired Education, Training, Skills and Abilities/Competencies for Recruiting Purposes 
A Master’s degree in public health, health care administration, public or business administration, social work or allied field and two years of professional management or consultative experience in a health services program desired.   

OR

A Bachelor’s degree in public health, health care administration, public or business administration, or allied field and four years of professional management or consultative experience in a health services program desired


	Special Requirements/Conditions of Employment

	29.  List any licensing, certification, or other special requirements and/or conditions of employment which are beyond general qualifications.

     


  The job duties as defined above are an accurate reflection of the work to be performed by this position.

	Date

     
	Supervisor’s Phone Number

     
	Supervisor’s Title

     
	Supervisor’s Signature

     

	Date

     
	Department Head or Approving Authority’s Signature

     


  As the incumbent in this position, I have received a copy of this position description. 

	Date

     
	Employee’s Signature

     


Position details and related action have been taken by Human Resources as reflected below. 

	For Human Resource/Payroll Office Use Only

	Effective Date

     
	End Date 

     
	Position Short Description 

     
	Position Long Description

     

	EEO Category 

▼ FORMDROPDOWN 

	Employee Sub-Group

▼  FORMDROPDOWN 

	Position Retirement Eligible

 FORMCHECKBOX 
 Yes      FORMCHECKBOX 
  No
	Position is

 FORMCHECKBOX 
 Funded    FORMCHECKBOX 
 Non-funded

	Workers Comp. Code

▼ FORMDROPDOWN 

	County Code 

▼     
	Business Area 

▼      
	Personnel Area (FEIN)

▼      

	Cost Center Codes

	FUND
	MSTR-IX
	APP-IX
	PGM-IX
	ORG-IX
	PROJECT
	OBJECT
	W-C
	ALLOC
	BUDGET UNIT
	CNTY
	CITY
	PRORATION %

	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     

	Date

     
	HR Designee’s Name

     
	HR Designee’s Title

     
	HR Designee’s Signature

     

	Date

     
	Budget Designee’s Name

     
	Budget Designee’s Title

     
	Budget Designee’s Signature

     


The Public Records Act, RCW 42.17.250, et. seq., requires disclosure of public records unless they are exempt.  If requested, non-exempt public records in the possession of the Department of Personnel will be released.  Exempt records will be withheld from public disclosure or exempt portions of records will be redacted from records prior to release. 
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