JOB DESCRIPTION

POSITION TITLE:
State Coordinator, Adolescent Health Initiative (AHI)

POSITION SUMMARY: This position provides leadership and coordination of all activities related to the Adolescent Health Initiative.  The Initiative is a primary preventative health care program designed to promote awareness regarding the unique needs of adolescents, ages 10 through 19.  The Adolescent Health Initiative builds community capacity through promotion of youth resiliency and reduction of risk behaviors, skill building, and positive parent-child communications delivered through an RFP process which supports a community-based approach.  The Initiative utilizes Search Institute’s 40 Developmental Asset model as a foundation.

JOB RESPONSIBILITIES:
1.  OPERATIONAL RESPONSIBILITIES

· Designs the Initiative based upon best practices such as, “A Conceptual Framework for Adolescent Health: A Collaborative Project of the Association of Maternal and Child Health Programs and the State Adolescent Health Coordinators Network”. 

· Provides technical assistance/training to community-based agencies.
· Prepares and processes the eight community-based agencies grant agreements.

· Processes all grant agreements and change orders.

· Processes all grant agreement invoices.

· Facilitates AHI quarterly staff meetings.

· Provides quarterly reports to OMCFH/ICAH management team.

· Reports monthly highlights to the ICAH Division Director.

· Maintains a lending library of current adolescent health literature to include resources developed by the Search Institute.
· Manages work assignments and priorities to ensure completion of tasks per established deadlines.

· Attends ICAH Division staff meetings
2.  COLLABORATION

· Acts as a central point for interagency networking on adolescent issues.
· Participates in assigned committee and subcommittee tasks and responsibilities.

· Collaborates with the following networks and subsequent personnel: Abstinence Education Program Coordinators, Health Check Specialists, Health Promotion Specialists, Tobacco Prevention Specialists, Rural Health Education Partnerships, Community Development Specialist for Alcohol and Substance Abuse Specialists, Children’s Specialty Care Coordinators, AmeriCorp-Promise Fellows, and secondary education professionals.
3.  YOUTH DEVELOPMENT CONFERENCE

· Collaborates with the Commission for National and Community Service to develop an annual Youth Development Track within the Commission conference and seek to introduce a youth leadership institute in the next conference.

· Coordinates all required DHHR financial processes in support of this partnership for the conference.

· Meets with the Commission staff post the conference to evaluate and develop a time line for next year’s conference.

· Provides conference progress reports to the West Virginia Abstinence Education Project Coordinator.

· Participates in the Commission Conference Planning Committee representing the ICAH Division 

· Updates the mailing list quarterly to ensure inclusion of all networks in West Virginia associated with youth development.

4.  PROFESSIONAL DEVELOPMENT

· Attends regional and national Search Institute conferences.
· Attends national AMCHP meetings.
· Coordinates Search Institute conferences and specific training opportunities with community-based agencies, as appropriate for new local coordinators.

5.  SURVEILLANCE AND DATA SYSTEMS

· Researches national goals, objectives, and activities focusing on adolescent health and direct application as related to West Virginia’s adolescent population.

· Creates and maintain an annual profile of key indicators for all counties identifying adolescent health issues.

6.  COMMUNITY OUTREACH

· Participates in the selection of health education and anticipatory guidance materials appropriate for the adolescent population and promote their use at the community level.

· Represents the Adolescent Health Initiative at public forums utilizing the 40 Developmental Asset approach.

· Advocates for youth utilizing the 40 Developmental Assets approach/model.  


· Participates in outreach opportunities, in collaboration with the West Virginia Abstinence Education Project, throughout the State.

· Contacts the Adolescent Health Coordinators to inform/discuss specific outreach opportunities within their designated region.

QUALIFICATIONS

· Ability to work effectively with agency staff, government officials, other professionals and consumers, under the direction of the Office of Maternal, Child, and Family Health.

· Demonstrated ability to work independently with minimum supervision, communicate effectively orally and in writing, and facilitate meeting representing the OMCFH.

· Knowledge of generic and specialized community health resources for adolescents and families.

· Demonstrate the ability to organize and develop program activities, including educational health topic fact sheets.

· Ability to travel as demonstrated by a valid driver’s license or an alternate efficient means of transportation.
